MANUELA DECLARATION OF MUTUAL UNDERSTANDING

ON DATA SHARING 

MANUELA (Meiobenthic And Nematode biodiversity: Unraveling Ecological and Latitudinal Aspects) is a Responsive Mode Project (RMP) within the NoE Marine Biodiversity and Ecosystem Functioning (MarBEF).

This text declares the principles upon which the rules for sharing data within the 
Responsive Mode Project MANUELA are based. This text is based on the Declaration of Mutual Understanding for data sharing within MarBEF Theme 1 and the discussion during the Manuela Kick Off Meeting of 28-30 September 2005. Draft versions of this text were sent to all participants and comments/suggestions were incorporated in the final version of this text 

This document provides a solid basis of trust among MANUELA and non MANUELA Partners for data sharing. 

Article 1: General Definitions and abbreviations
The following terms are defined as follows and apply to the whole document:

1.1 Responsive Mode Proposals (RMPs): Activities in the course of specifically targeted Projects, which allow MarBEF to achieve the deliverables and the scientific excellence, as described in the DOW.

1.2 MANUELA Declaration of Mutual Understanding on data sharing (MDMU): The present document, through which the general rules for sharing and using data among MANUELA and non-MANUELA Partners in the course of the RMP MANUELA are set out.

1.3 Data Providers (DPs): Individuals, Institutions or Academic Establishments, which are willing to provide Data Sets for the needs of the RMP MANUELA and share the mutual benefits that may accrue from these Data Sets. Data Providers are not necessarily Data collectors. 

1.4 Dataset(s) (DS(s)): Any sequence of data

1.5 Historical Dataset(s) (HDSs): any DS submitted by Institutions or Academic Establishments collected by scientists no longer active in the field of marine meiobenthology. DPs submitting HDSs take full responsibility for doing so. 

1.6 Data Base (DB): The single electronic system including all the existing information within the DSs.

1.7 Data Owners (DOs).: The formal, legal owner of the dataset. Often this will not be the collector or the custodian of the data, but a funding body or government agency. Data providers who are not the legal owners of the data are requested to get in touch with the formal owner and sort out any possible legal implications of sharing the data. 

1.8 Task Leaders (TLs): The Leaders of the respective Tasks as described in the report of the MANUELA Kick off Meeting.

1.9  Scientific document: all communications meant for a scientific audience, both orally and written 

1.10 Data Task Force (DTF): The Committee of persons charged with the collection of DSs from MANUELA and non-MANUELA Partners (individuals, institutions or academic establishments) for the achievement of the deliverables of MANUELA and the communication and implementation of the MDMU to all interested parties (see also Annex 1). 

1.11 Quality Control; Quality Assurance (QC; QA) activities: All activities aiming at amending the DSs provided by the DPs in order to improve and safeguard their scientific quality and reliability. This will include comparing the DSs against standard lists for taxonomy, geography and methodology.  

Article 2: Data collection and storage
2.1 Collection and storage of DSs will be carried out through the MarBEF Data Management Work Package. The MarBEF Data Management Team will assist in data collection and integration by providing templates to the DPs.

2.2  Potential DPs will be contacted and informed about the data collection only by the DTF members. Information on the hypotheses already set by MANUELA Partners concerning the MANUELA deliverables as described in the MANUELA RMP template form which is provided by the DTF. DPs are encouraged to join and assist the working groups both in data analyses and interpretation, and to propose potential original hypotheses to be tested.

2.3 DPs are requested to deliver DSs, which will assist MANUELA in achieving its objective described in the MANUELA RMP template form. Potential DPs will be clearly informed as to the requirements of the DSs. To what extent DSs can assist MarBEF objectives is an interactive procedure between the DPs and the DTF.

2.4 Any proposed DS is evaluated and accepted, accordingly, by the DTF members as valid for the MANUELA analyses. Decision on the acceptance of a DS is irrevocable and implies its incorporation in the subsequent analyses and the co-authorship in all written scientific documents to be produced each time that this DS is used. When HDSs are used in analyses, the DPs and/or DO should be fully acknowledged  in all resulting scientific documents 

2.5 DSs are stored in the MANUELA DB but remain as a property of DOs even if the DOs decide to have their DSs freely accessible on the web. HDSs remain property of DOs and/or DPs. However, meta-data (e.g. info on the location of the stations and sampling details, details of the DP, etc) will be freely accessible on the MANUELA web site and the general MarBEF website.

2.6 DSs and corresponding DPs/DOs will be clearly visible on the MANUELA webpage.

2.7 DSs can be connected to EurOBIS after written approval of the DPs/DOs submitting the DSs. Approval documents will be distributed by the MarBEF Data Management Team among the Manuela DTF members. The written statement will clarify to which extent data are freely available (presence/absence, counts…). All DPs have the right to change the content of their written approval at any time. The MarBEF Data Management Team has no such rights 
2.8 DSs available on the WWW can only be downloaded after a registration procedure. During this registration procedure, users will be allocated into different categories (scientists, environmental agencies,industries). The MarBEF Data Management Team will be responsible for the implementation of such a tool. The MarBEF Data Management Team or its successor will inform all DPs/DOs about the retrieval of their DSs.
Article 3: Rules

3.1 This document has priority on all other MarBEF documents on data sharing and data use available.

3.2 DPs are obliged to sign electronically the MDMU on the MANUELA web site, once their DSs are delivered and accepted, as valid for the purposes of MANUELA. This automatically implies acceptance of the full text of the current MDMU and their willingness to act in the context of the MDMU both scientifically and ethically. Co-authorship in all scientific documents in which the MANUELA participants has made use of these DSs, is an irrevocable right, once the DPs have signed the MDMU. Co-authorship can be refused by all DPs/DOs upon simple request..

3.3 When DSs delivered in the framework of MANUELA are used in the framework of other MarBEF activities, this MDMU has to be signed electronically on the MANUELA website. Users outside MANUELA then automatically accept all regulations described in this document. Co-authorship in all scientific documents in which the non MANUELA participant has made use of these DSs, is an irrevocable right, once an individual signed the MDMU. 

3.4 The MarBEF Data Manager (VLIZ) undertakes the task of performing QA-QC procedures, to collate the DSs into a single DB and to publish the meta-data on the MANUELA web site. Metadata will also be published on the appropriate MarBEF webpage. The MarBEF Data Manager also delivers the DB back to all DPs at least two months before the analysis workshop in Gent (December 2006 – January 2007).

3.5 All DPs have the right to perform analyses on the DB, by joining the working groups. Any of the DPs willing to test additional and original hypotheses may be allowed to do so under the condition that s/he informs the MANUELA DTF.

3.6 DSs derived from the MANUELA DB have to be reported to the MANUELA DTF. These derived DBs have to be fully documented and made visible on the MANUELA website.

3.7 No DP has the right to focus his/her analyses on a specific geographic area, as the corresponding DSs may constitute scientific material for on-going Theses, Dissertations and scientific publications, unless this area is exclusively addressed by his/her own DS. However, any kind of mutual collaboration may be allowed after the analyses workshop in Gent (December 2006/ January 2007), provided that the involved DPs agree to this procedure.

3.8 Newly derived data from Manuela initiated scientific work will be submitted to the MANUELA DB. This new DB will be documented as requested by the MarBEF Data Management Team. All individual scientists having contributed practically or intellectually to the scientific work that is on the basis of these data will be considered as DPs. All DPs will be offered co-authorship in all scientific documents resulting from this newly initiated MANUELA research. 
3.9 The Manuela DB and derived DBs will not be redistributed to third parties who did not sign the MDMU.
3.10 All DPs are invited to the analyses Workshop in Gent, along with all MANUELA participants.

3.11 During the Gent Workshop on the analysis of available data all results from the analyses, as performed by the working groups, will be communicated to all DPs and discussed. Additionally, any potential new hypothesis and corresponding analysis emerging during or after this workshop will be communicated and discussed. 

3.12 Details on the scientific peer-reviewed documents will be discussed during the Gent Workshop.

3.13 The use of the MANUELA DB and all derived DBs after the end of MarBEF is still subjected to the current MDMU.

3.14  The contents of this MDMU will be reviewed annually during the life span of MarBEF and amended if necessary. All DPs will be involved in this process.

3.15 Any violations of the Articles of the MDMU detected will be assessed by the MANUELA DTF and submitted to the MarBEF SSC. The SSC will be requested to discuss these issues on a case-by-case basis and act according to the MarBEF Consortium Agreement and to the relevant EU legislation. 

Annex 1: Data Task Force
A MANUELA Data Task Force (DTF) has been established during the Manuela Kick Off meeting in Gent (28-9-30/09/2005). The MANUELA DTF has the responsibility for communication of this MDMU to the MarBEF and non-MarBEF potential DPs and on the scientific and ethical aspects resulting by the relevant activities.

The DTF consists of the following members of the RMP MANUELA

1. Dr. Jan Vanaverbeke, UGent, Belgium,

2. Dr. Edward Vanden Berghe, VLIZ, Belgium;

3. Dr. Michaela Schratzberger, CEFAS, UK

4. Dr. Nikoloas Lampadariou, HCMR, Greece 

5. Dr. Maaike Steyaert, UGent, Belgium

6. Dr. Tim Ferrero, NHM, UK

7. Prof. Dr. Ann Vanreusel, UGent, Belgium 

8. Prof. dr. Pedro Martinez-Arbiz, DZMB, Germany

